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Attendance Policies 

 

Our biggest concern, regarding absenteeism, here at Stevenson is that our students are missing 
instruction. Our curriculum is dense, and information is covered quickly. Unfortunately, when absent, 
instruction and information are missed, and often new information is an extension of previous learning 
or a spiral of instruction to solidify or build on a concept.  Instruction with frequent absences will often 
create confusion and a lack of understanding for the student. 

BPS policies and procedures are: 

• A student who is absent more than nine (9) days within a semester or more than four (4) days 
within a 9-week period for schools on a block schedule will not receive a passing grade for 
the semester. 

• A student is considered to be present at school if away from school on a school day and 
engaged in an educational activity that constitutes a school approved instructional program or 
activity. 

Absences not counted in the 9 days attendance policy are as follows: 

     1. Court Dates                                  

     2. Religious holidays                        

     3. Illness with medical documentation and/or 

     4. Chronic and extended illness for which proper documentation, provided by a licensed 
physician pursuant to Florida statute and board policy has been reviewed by the Department of 
Health-Brevard and accepted by the principal. 

Here are the procedures we must follow as a Brevard Public County school: 



 

 

1)When a student has been absent three (3) or more days within a calendar month, the school must 
show due diligence in contacting the parent/guardian. This should be done by making mult iple 
attempts to call all persons on the contact list to ascertain the reason for the absences or to locate 
the family. Other forms of contact should include email, letters to the home as well as home visits. 
Begin documenting all forms of contact in detail on the Communication Log and /or Focus.  

2) After (5) unexcused absences within a grading period, the attendance team at your school must 
schedule a meeting with the parent/guardian and all related support staff to address any barriers 
regarding attendance. Document all efforts on Focus or on a conference form.  

3) When a student has reached eight (8) unexcused absences within 90-calendar days, an 
attendance referral must be completed with the required forms of documentation. The 
Communication Log/Focus notes, notes from attendance meetings, report card, emails, letters sent 
home, medical documentation and parent/guardian conference notes must be uploaded when 
completing the attendance referral.  

4) Upon receipt, the Attendance-Truancy Specialist will contact the parent/guardian by telephone, 
conduct a home visit, by email, text or a referral to an outside agency. Additionally, a formal letter will 
be mailed to the parent/guardian in reference to the student’s attendance . 

5) After a referral has been uploaded, we continue to work with the student and family to address 
any barriers with attendance. The school will continue to intervene with the student and family and 
adjust interventions as needed.  

6) Once the Truancy Specialist has exhausted all interventions to assist the student and family with 
the barriers to attendance and there is no improvement with the student’s attendance, a referral will 
be filed with the State Attorney’s office for parental prosecution or the Department of Juvenile 
Justice as a habitual truant.  

If you have any questions regarding any of this information, please feel free to give us a call.  We 
would be happy to help.  321-458-3550 

 
 


